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TAGS: SREF 

SUBJECT: RED CROSS FILES 

FOR SENIOR CIVIL COORDINATOR, RED CROSS/W FOR MR. DAVIS 

IT IS OUR UNDERSTANDING THAT RED CROSS FILES AT PENDLETON 
ARE OF TWO TYPES. FIRST ARE THE BUSINESS RECORDS WHICH 
SUPPORT THE FINANCIAL BILLING OF THE RED CROSS TO IATF. 
EXAMPLES ARE: CLOTHING ACQUISITION AND ISSUE, PERSONNEL, 
TRANSPORTATION. THESE FILES SHOULD REMAIN IN CUSTODY OF 
RED CROSS SINCE CONTRACT REQUIRES RED CROSS TO MAINTAIN 
FOR AUDIT PURPOSES. DISPOSITION INSTRUCTIONS SHOULD FLOW 
FROM RED CROSS/WASHINGTON TO RED CROSS/CAMP-PEN. SECOND 
ARE THOSE FILES CONCERNING REFUGEES OR REFUGEE ACTIVITIES 
MAINTAINED BY RED CROSS FOR IATF AS IATF AGENT. THESE 
FILES SHOULD BE TURNED OVER TO IATF BY RED CROSS. DISPOSAL 
WOULD THEN BE IN ACCORDANCE WITH STANDARD PROCEDURES. 
REQUEST ADVISE BRYAN MITCHELL BY TELEPHONE (202) 254-5161. 
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